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ACCESS TO ASSESSMENT STATEMENT

1. Our Commitment
Insight Training is committed to ensuring that all learners have fair access to assessment, free from discrimination.
We aim to:
· Support every learner to achieve their full potential 
· Provide equal opportunities in training and assessment 
· Follow our Equality and Diversity principles at all times 
2. Reasonable Adjustments
We recognise that some learners may need additional support.
Reasonable adjustments can be made before assessment to meet individual needs.
These adjustments will:
· Not affect the integrity of the assessment 
· Not give an unfair advantage 
· Ensure assessments remain valid and reliable 
Examples of Reasonable Adjustments
· Extra time for assessments 
· Use of a reader or scribe 
· Large print or adapted materials 
· Verbal assessment methods 
· Support for hearing or visual impairments 
Most adjustments can be arranged by the trainer. In some cases, approval may be required from management or exam board before the course starts.
3. Special Considerations
Special consideration is given when unexpected events affect a learner’s ability to complete an assessment.
Examples include:
· Illness or injury 
· Bereavement 
· Disruption during assessment (e.g. noise, evacuation) 
· Equipment failure 
Where needed:
· Assessments may be rescheduled, or 
· Extra time/support may be provided 
All learners must still meet the required standards of the qualification and evidence can be requested by the trainer.
4. Recording Adjustments
· All reasonable adjustments and special considerations are recorded 
· Forms must be completed and submitted with course documentation 
· Records are kept securely and may be reviewed by quality assurance teams 
5. Quality Assurance
Insight Training ensures:
· Adjustments are applied fairly and consistently 
· No learner is advantaged or disadvantaged 
· Internal Quality Assurers (IQAs) monitor all adjustments as part of sampling 
6. Learner Feedback
Learners are encouraged to provide feedback on their experience.
This helps us to:
· Improve our services 
· Ensure support is effective 
· Maintain high standards 
7. Monitoring and Review
· All requests and outcomes are recorded and reviewed 
· Information can be shared with awarding bodies if required 
· This statement is reviewed regularly to ensure it remains up to date
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